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Phase 1
1.
Name your file properly. Use your com-
pany name of a name you are famil-
iar with. The name will be used as the 
indicator of the file location as well. In 
this example, .htm file of the signature 
will be named as ‘Example’.

Right click on your file and choose 
‘Open With’option. Select Safari as the 
web browser.

2.
It will show you the interface of the .htm 
file you will be using for the signature. 
Click File.

Click ‘Save As’ on the web browser. 
Make sure you select the screen that 
shows the signature before.

3.
Save it in any name you want. Click 
‘Format’ at the bottom of the page 
and choose ‘Web Archive’.

Save it in the folder of the original file. 
The original file will be in .htm, while the 
new file will not have anything after the 
file name or it will be .webarchive.
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Phase 2
1.
Open Mail application and then select 
‘Mail’. After that, select ‘Preferences...”

At the left side, chose the email address 
that will be using the signature. Select 
‘+’ symbol to add a new signature.

In this example, the new signature will 
be named as ‘Example’. Close Mail ap-
plication afterwards.

2.
In ‘Finder’, select the home icon of the 
computer. This one is ‘designer1’. Then 
select ‘Library’.

Find ‘Mail’ folder and then select 
‘Signature’ folder. It will show you list of 
signatures you have.

3.
In ‘Signature’ folder, you can see the 
signatures that you have. Choose the 
newest one based on time and date or 
you can refer to the ‘SignaturesBy.Ac-
count.plist’ at the bottom of the folder.
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Phase 3
1.
Open two folders of the signature. One 
from the ‘Library’ and the other one is 
where you put the .webarchive version 
of the signature you have done in Part 1.

Copy the name of the file from the 
‘Signature’ folder in ‘Library’, then paste it 
to replace the name of the .webarchive 
file, not the .htm file.

2.
Copy the .webarchive file that contains 
the signature that you want and then 
paste it in ‘Signature’ folder in ‘Library’.

3.
A pop up will appear to ask you if you 
want to replace the existing file. Select 
‘Replace’.
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Phase 4
1.
To make sure that the changes applied, 
go to ‘mail and select ‘Quit Mail’ and 
then open it again. It will load the new 
setting you have done.

2.
Select ‘Compose’ to open a new mail. 
At the right bottom there will be ‘Signa-
ture’ option. Select that and select the 
name of the signature you have set.

3.
Your ‘Signature’ has been set and as 
long as you didn’t change the ‘Sig-
nature’ option, the setting will be the 
same each time you compose a letter.
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